IND form

IND Form
Undergraduate student project protocol
Who should complete this form? All undergraduate students conducting individualized research/creation projects involving human participants in experiments, interviews, and participant observation for honour theses,  faculty-directed or supervised research/creation projects, and individualized student projects that may be undertaken as part of a course. 

Electronic versions of this and other ethics related forms are available on the FFA Research website or by contacting James Pratt, the AMPD Research Officer (ext. 22875, CFA 201W, jpratt@yorku.ca).
For further information on ethics policies at York University, please review the Senate Policy found on the Research website at:  www.research.yorku.ca.

	STUDENT

CREATOR/

RESEARCHER

	PRINT SURNAME                                                                            
PRINT FIRST NAME                                                         

	
	                                                                                                                                         

	
	ACADEMIC STATUS

	
	UNDERGRADUATE  STUDENT □
	□  GRADUATE STUDENTS DO NOT FILL THIS FORM, BUT THE GRAD-1  AND  GRAD-2 FORMS INSTEAD

	
	DEPARTMENT

	
	FACS 
	DANCE  
	DESIGN 
	CINEMA & MEDIA ARTS

	MUSIC 
	THEATRE 
	VISUAL ART & ART HISTORY 



	
	TEL:                                                  E-MAIL

	
	

	PROJECT

DETAILS

(PLEASE GIVE FULL DETAILS)
	COURSE TITLE AND NUMBER

	
	

	
	SHORT TITLE  FOR THIS INDIVIDUALIZED PROJECT                                                                                                          

	
	

	
	Is this a revised version of a previously submitted protocol?
	□ Yes
	□ No

	
	Was the last version approved (give date) or denied?
	□ Approved 
(                   )
	□ Denied
(                   )

	
	IS THE PROJECT DEFINED AS:

	
	□ MINIMAL RISK (
)
	□ Non-minimal Risk  ( in this case, the prOTOCOL  must be reviewed  by THE  H.P.R.C. please fill a HPRC-1 form instead)



	
	PROJECT START DATE:                                                                   
ANTICIPATED PROJECT END DATE:

	
	

	STUDENT

AND

SUPERVISOR

DECLARATION
	I have examined the guidelines and principles detailed above, and the Senate Policy for the Ethics Review Process for Research Involving Human Participants, and state that, to the best of my knowledge, this research conforms thereto.  I hereby undertake to notify the review committee if I make any major changes to my research that may affect human participants in this research project.  I will also notify the department review committee if any unforeseen risks not specified in the research proposal appear.  In such a case, the study will be suspended pending clarification.



	
	SIGNATURE OF STUDENT CREATOR/RESEARCHER                                       MONTH/DAY/YEAR

	
	x

	
	SIGNATURE OF course/project director                                                 MONTH/DAY/YEAR

	
	x

	CHECKLIST:
	□ Original, plus 2 copies 

□ Form is signed

□ Consent statement is attached (informed consent form, letter, or verbal statement)

	REVIEW

(FOR USE BY THE UNIT REVIEW COMMITEE)

	Committee members:  

	
	protocol status:
	□ APPROVED
	□ NOT APPROVED

	
	WE, THE MEMBERS OF THE DEPARTMENT/UNIT REVIEW COMMITTEE, CONFIRM THAT WE UNDERTOOK THE REVIEW OF THE PROJECT LISTED ABOVE ACCODRING TO THE ETHICAL STANDARDS ESTABLISHED IN THE SENATE POLICY FO RETHICS REVIEW PROCESS FOR RESEARCH INVOLVING HUMAN PARTICIPANTS. wE CONFIRM THAT THIS PROJECT COMPLIES WITH THESE STANDARDS.



	
	SIGNATURE of Committee secretary/chair                                             MONTH/DAY/YEAR                    

	
	X




I. Information on Individualized Student Project

If your projects for this class involve systematic investigations carried out using questionnaires, surveys, interviews, subject observation or some other means in order to establish facts, principles or generalized knowledge, please complete sub-section 1-B.
I-B. Details on Research Project
1. Research questions and hypothesis:
2. Methodology:
3. Goals and objectives:
4. Who will be the potential participant(s)?
5. What is the recruitment method(s) for the participants?
6. Participant activities (e.g., giving interviews, filling a questionnaire, etc.):
7. What, if any, are the benefits to the participants (e.g., access to results of finding)?
8. Will you be offering inducements to participate (e.g., money, gift certificates, academic credit, etc.)?  

□ 
No

□ 
Yes (please elaborate). NOTE: projects involving famous individuals and based on publicly available records does not need to undergo ethical review.

9. What, if any, are the risks to the participants?
10. Is there a possibility of commercialization of the project results? If so, would it give rise to an apparent or actual or potential conflict of interest on the part of creators/researchers, the University or sponsors?

II. Informed Consent

NOTE: INFORMED CONSENT MUST BE OBTAINED FROM ALL HUMAN PARTICIPANTS.  PERFORMERS, PROFESSIONAL ARTISTS AND FAMOUS INDIVIDUALS STUDIED THROUGH PUBLIC RECORDS ARE NOT CONSIDERED “HUMAN PARTICIPANTS”.

1. How will informed consent be obtained? 

□
Informed consent forms (please attach draft version) See template of consent form on FFA Research Website
□
Letters (please attach draft version, and explain why a informed consent form is not being used)

□
Verbally (please attach a draft script of what participants will be verbally told, and explain why an Informed consent form is not being used)
2. Will the participants be provided with the following?
(a)
An explanation of the research prior to their participation?

· Yes

· No (please elaborate)
(b)
Is substitute consent involved (e.g., children, youths under 16, incompetent adults, etc.)?

· Yes
(please elaborate)
· No
(c)
Is deception involved?

· Yes  (please elaborate)
· No
(d)
Will individuals remain anonymous?

· Yes

· No (please elaborate)

NOTE: it is expected that participants remain anonymous unless participants explicitly have given their permission otherwise.

(e)
Will the project data be kept confidential? If yes, by what method?

· Yes

· No (please elaborate. For example: exhibition, recording, filming, and broadcasting of results).
NOTE: It is expected that the data be kept confidential, unless the participants explicitly have given their permission otherwise. 
NOTE:  STUDENT CREATORS/RESEARCHERS ARE RESPONSIBLE FOR KEEPING INFORMED CONSENT DOCUMENTS ON FILE IN A SAFE AND SECURE LOCATION FOR TWO YEARS AFTER THE CONCLUSION OF THE PROJECT.

III. Checklist

· Original, plus 2 copies

· Form is signed

· Consent statement is attached (informed consent form, letter, or verbal statement)
IV. Review Process

1. Bring this Undergraduate project protocol to your course director for signature, and then bring it to the administrative assistant of your department/unit for submission to the department/unit review committee.

2. Your project can commence only after approval of this protocol.

�The HPRC uses the definition of minimal risk as outlined in the SSHRC/NSERC/CIHR Tri-Council Policy Statement “Ethical Conduct for Research involving Humans” (August 1998):  “If potential subjects can reasonably be expected to regard the probability and magnitude of possible harms implied by participation in the research to be no greater than those encountered by the subject in those aspects of his or her everyday life that relate to the research then the research can be regarded as within the range of minimal risk” (p. 1.5).  





